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I. INFORMATION CONCERNING THE PERSONAL AND OFFICIAL STATUS OF THE APPLICANT
1.    Designation of the Respondent: [For example, "The Secretary-General of the United Nations in his capacity as the employer of the Applicant."]

2.    Designation of the Applicant: 

    (a) Name and First Name:

    (b) Date and Place of Birth:

    (c) Marital Status:

    (d) Nationality:

    (e) Address for Purposes of Proceedings:

3.    Designation, as appropriate, of counsel or staff members representing the Applicant before the Tribunal:

4.    Official Status of Applicant:

    (a) Organization of which the Applicant was a staff member at the time of the decision contested:

    (b) Date of Employment:

    (c) Title and Grade at time of decision contested:

    (d) Type of Applicant's contract: [indicate number of annex reproducing the relevant document]

5.    If the applicant was not a staff member at the time of the contested decision, state:

    (a) The name, first names, nationality and official status of the staff member whose rights are relied on; [in most cases, "same as in paragraph 2(a) above"

    (b) The relation of the applicant to the said staff member which entitles the former to come before the Tribunal:

6.    The date of the recommendation [indicate number of annex reproducing the relevant document] of the joint appeals body [JAB, JDC, ABCC, Pension Board...] relating to the dispute in question.

7.    If the recommendation of the joint appeals body was favourable to the applicant, state either:

    (a) The date of the communication [indicate number of annex reproducing the relevant document] in which the Secretary-General notified the applicant of his rejection of the recommendation; or

    (b) In case there has been no rejection, the date of the communication [indicate number of annex reproducing the relevant document] in which the recommendation of the joint body was notified to the applicant.

8.    If the recommendation of the joint body was unfavourable to the applicant, state:

    (a) The date of the communication [indicate number of annex reproducing the relevant document] in which the recommendation was notified to the applicant;

    (b) The date of the communication [indicate number of annex reproducing the relevant document] in which the Secretary-General's acceptance of the recommendation was notified to the applicant.

9.    If the joint appeals body did not hear the dispute, state either:

    (a) The date of the decision [indicate number of annex reproducing the relevant document] referred to in article 22 of the rules and the date of the communication [indicate number of annex reproducing the relevant document] in which the decision was notified to the applicant; or

    (b) The date of the communication [indicate number of annex reproducing the relevant document] in which the applicant was notified of the Secretary-General's agreement to direct submission of the dispute to the Tribunal.

 

II. PLEAS
[This is just a suggestion and may be changed to suit your own style]

 

10.    With regard to its competence and to procedure, the applicant respectfully requests the Administrative Tribunal to find:

    (a) that it is competent to hear and pass judgement upon the present application under Article 2 of its statute;

    (b) that the present application is receivable under Article 7 of its Statute.

11.    On the merits, the Applicant respectfully requests the Tribunal to find:

    (a) that [e.g., the Administration failed to carry out proper recruitment procedures by .. ];

    (b) that [the Respondent further denied the Applicant due process by .. ];

    (c) that .. .

12.    Whereafter the Applicant most respectfully requests the Administrative Tribunal to order:

    (a) that [e.g., the Applicant be reinstated ...] ;

    (b) that .. .

or failing that:

    (c) [the payment of compensation for ...]

 

III. Elaboration of Pleas [or Explanatory Statement]
10.    The Applicant entered into service with the Organization ...

11.    ...

12.    ...

 

IV. LEGAL ARGUMENTS
13.    ...

14.    ...

15.    ...

 

V. CONCLUSION
 

16.    ...

 

Respectfully submitted,

 

[Name of Applicant or Counsel]
[Date]

 

VI. LIST OF ANNEXES
1.    [Memorandum dated [...] from [...] to [...]]

2.    ... 

... 

